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Overview:
Get Started

By Charles Dickens:
Chapter |
Among other public bulldings in a certain town, which for many reasons it will be prudant to refrain from
mentioning, and to which | will assign no fictitious name, there is one anciently commen to most towns, great or
small: to wit, a workhouse; and In this workhouse was born; on a day and date which | need not trouble myself to
repeat, inasmuch as it can be of no possible consequence ta the reader, in this stage of the business at all events;
the item of mortality whose name is prefixed to the head of this chapter.

For a long time after it was ushered into this world of sorrow and trouble, by the parich surgeon, it remained a
matter of considerable doubt whether the child would survive to bear any name at all; in which case it is somewhat
more than probable that these memoirs would never have appeared: or, if they had, that being comprised within a
couple of pages, they would have possessed the inestimable merit of being the most concise and faithful specimen
of biography, extant in the literature of any age or country,

Although | am not disposad to maintain that the being born in a warkhouse, is in itself the most fortunate and

enviable circumstance that can possibly befall a human being, | do mean to say thatin this particular instance, it

was the best thing for Oliver Twist that could by pessibility have occurred. The fact is, that there was considerable [ ]
difficulty in inducing Oliver to take upon himself the cffice of respiration,—a troublesome practic, but cne which

custom has rendered necessary to our easy existence; and for some time he lay gasping on a little flock mattress,

rather unequally poised between this world and the next: the balance being decidedly in favour of the latter. Now,

if, during this brief period, Oliver had been surrounded by careful grandmothers, anxious aunts, experienced

nurses, and doctors of profound wisdom, he would most inevitably and indubitably have been killed in no time.

There being nobody by, however, but a pauper old woman, who was rendered rather misty by an unwonted

allowance of beer; and a parish surgeon who did such matters by contract; Oliver and Nature fought out the point

M Reading

Hear text in PDFs read out:

Goto and select My Files.
Navigate to the document you want to
open. The file must be a PDF file type.
Highlight a section of text and go to

)

to hear it.

Cancel Voice Note

civil war conflict crime rates crop failure

drought epidemic eviction famine flood

food shortages land shortage low wages mechanisation natural disaster

political pollution religious persecution

war water shortages

Pull Factors.

Planning

Use DocsPlus to plan out your ideas and
prepare for writing:

Use Voice Notes to organise your initial
ideas and key information:

1]
o Select = to create a new
Voice Note in the Document.

o Click to make your
recording then choose Done.

o Completed Voice Notes appear as
a speech bubble to the left of the
Document. Click a Voice Note to
listen to your recording.

Back to contents




Writing
Use the tools and resources available in the
Document to support writing:

e Use the Predictor for writing and spelling

support:
13
2=
o Select “= to turnon the
Predictor.

o Choose from the words offered to
add them to the Document.

o Use Wordbars for a selection of subject-
specific vocabulary:

Photosynthesis takes place in the leaves of green o Choose E to toggle between

plants Four things are necessary for it to occur: the on-screen keyboard and open
sunlight, carbon dioxide, water, and Wordbar.

o Choose words or phrases from the
MU : = Wordbar to add them to your
algae atmosphere balance carbon dioxide D Oc u m e nt .

energy essential food gas glucase green plants

ground levels maintain oxygen photosynthesis

e Use the Spell Check to make corrections
to your writing:

process produce sunlight water

o Click a misspelt word to open the
Spell Check.

o Choose from the words offered by
the Spell Check to make
corrections.

e Speech feedback supports proof-reading
your work:

o Enter afull stop to hear your
sentence.

)

o Select E:] with the text cursor
at the bottom of your page to hear
your work.

Back to contents




LearningGrids

sl | LearningGrids

el Mol Bt Ml LearningGrids is an ever-expanding bank of free

DocsPlus
e pre-made DocsPlus resources to support writing

DocsPlus Resources. Noughts and Crosses - Characters
This Wordbar supports writing 3bout the main

. O e across different subject areas:

Noughts and Crosses - Themes. B wordoar
This Wordbar supports writing about some of the z
== themes explorad in Malorie Slackman's novel pen.

T e Select E then choose LearningGrids

English Uterature > Moden Texts
> Noughts & Crosses

Noughts and Crosses - Symbols to browse these resources.

-~ This Wordbar supports writing sbout some of the
Z S =S keysymbols and moufs used in Malorie Blackman's

Back to contents




Read:
Use the DocReader

Open a document

Open a PDF in the DocReader for support
DocsPlus > DocReader acceSSIng text:

Use the DocReader to read aloud any PDF, such as worksheets and exam papers:

Srowse you fies nthe Explrer to opena POF. e Goto E and select My Files.

o Navigate to the document you want to
Clek Pyt tart speskingfrom th cursor. open. The file must be a PDF file type.
e It will open inthe DocReader tab.

Use the DocReader

e o e 20 Navigate the document in the DocReader and
il use speech to hear the text:

Chapter|

Among other public buidings in a certain town, which for many reasons it will be prudent to refrain from
mentioning, and to which | wil assign no ficttious name, there Is ane anciently common to mast towns, great or . . .
small: 0 wit, 3 workhouse: and In this workhouse was bor; on a day and date which | need not trouble myself to ° H h | ht t f t t d | t
Fepest Vs 31 s 54 of 0 posslé consaqonc Ui ramler i thssege ofthe b s sl eves 1gnii d Section or text and selec

the item of mortality whose name is prefixed to the head of this chapter

kor 8 iong time after it was ushered into this worid of sorrow and troubie, by the parish surgeon., it remained 8
matter of considerable doubt whether the child would survive to bear any name at all; in which case it is somewhat
more than probable that these memoirs would never hawve appeared; or, if they had, that being comprised within 8 to h ear |t

couple of pages, they would have possessed the inestimable merit of being the most concise and faithful specimen
of biography, extant in the literature of any age or country.

Although | am not disposed to malntain that the being born in 3 workhouse, is In itseif the most fortunate and
enviable crcumstance that can possibly befall a human being, | do mean to say that in this particular Instance, it
was the best thing for Oliver Twist that could by possibility have occurred. The factis, that there was considerable

difficulty in inducing Oliver to take upon himself the office of respiration, —a troublesome practice, but one which O R
custom has rendered necessary to our easy existence; and for some time he lay gasping on a fittle flock mattress,
rather unequally poised between this worid and the next: the baiance being decidedly in favour of the later. Now,
f, during this brief period, Oliver had been by careful g . s,

nurses, and doctors of profound wisdom, he would most inevitably and indubitably have been killed in no time.
There being nobady by, however, but a pauper old woman, who was rendered rather misty by an unwonted

e e e . e Click or tap where you want the
DocReader to start reading and then

- ®
select

<[ »n2 3 32

Select .m to stop the speech.

Chapter| [ ]
Among other publl ~ 130
mentioning, and

sk o €3 rewen e Listen to one word at a time by using the

repeat, inasmuch

the item of mortalk R Dv
+ ghe .

i previous < and next arrows.

- c e Usethe arrows in the top-right of the

DUAL VIEW

Although | am ot

2nviable dreumstal cjy with main docsment (.

was the best thing _, 'I
difficuty In Inducing OIfver to ke Upon RImself The office of rex

custam 120 cur sy st and o screen or scroll to move

rather unequally poised between this world and the next: the ba
if, during this brief period, Oliver had been surrounded by carefi

urses, and doctors of profound wisdam, he would most inevita between pages .

There being nobody by, however, but a pauper eld woman, who ¥

e Move between the Document and the

DocReader with the tabs at the top of
the screen.

Back to contents




R A
Adjust the page view with ¥ ™

o Toggle on Dual View to view both
the DocReader and the
Document at the same time.

o Toggle it off to return to the full-
page view.

o Zoom in or out on the page with
- +

Select editable text boxes to type in
interactive PDFs.

14

2
Select g to access the Predictor while
writing in an interactive PDF.

Goto D and choose Save As to save
changes to an interactive PDF.

Back to contents




Plan:
Introduction to WorkSpace

Create a WorkSpace

Use a WorkSpace to help students plan and

D G A4

New WorkSpace

=L, WorkSpace

resistant
rock

WorkSpace

New WorkSpace
Save As

Send As

Send to Document

Create Wordbar

Print

deposition

deposition
landforms

develop ideas before writing:

Select the WorkSpace tab.

Select @" in the top toolbar, then
choose New WorkSpace.

Choose a template to get started.
There are different ways to add a cell to
your WorkSpace:

[

o Double-click on the WorkSpace.

o Drag on to the WorkSpace.

o Drag from the round handles
highlighting a previously placed
cell to create a new cell linked to
the first.

|”@\|
o Drag “=“ on to the WorkSpace
AR
to add a Voice Note. Select =
in the top toolbar to make a

recording.

Double-click a cell to add text.
Link two cells by dragging from the
round handle on to another cell.

+
Select :] to add a new page to the
WorkSpace:

o Move between the tabs to create
or access more content.

o Double-click a tab to rename it.

Send your mind map to the Document to
support writing in different ways:

Back to contents




Go to @ .

o Choose Send to Document to
send your mind map to the
Document as a diagram or text.

o Select Create Wordbar to turn
your WorkSpace into a Wordbar.

Edit a WorkSpace

Edit a WorkSpace to organise ideas more
clearly:

Drag the square handles to re-size a cell.
In the left toolbar:

*ee
o Click with a cell selected to
choose a new shape for the cell.

bridge

|

arch

| non-resistant |

rock

In the top toolbar:

o Goto ’\(\ with a cell selected to
add a picture to the cell.

resistant rock @ q
e o Goto with a cell selected to

change the colour of the cell.

Select multiple cells to change their
appearance or move them at the same
time. To do this:

o On a Chromebook, click cells
while holding ctrl.

o OnaniPad, tap Select in the top
toolbar, tap cells to select them,
then tap Select again.

Back to contents




Write:
Voice Notes

Record Voice Notes

Record writing ideas using Voice Notes:

£y
Click = to open the speech recorder.

Click . to start recording, click it
again to stop recording.

Click Done when you've finished.

Up to six Voice Notes can be added to a
Document.

el iy - “=1 Play Voice Notes

Play Voice Notes at any time while writing:

Each Voice Note appears as a coloured
speech bubble to the left of the
document.

Select a Voice Note to hear it.

Right-click or long-tap a Voice Note to re-
record or delete it.

Back to contents
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< Add Text A-Z Grids Paste Create Grids

We know that atoms are made up of protons, electrons and neutrons. Protons =

and Neutrons are placed at the centre of the atom which is called the Nucleus.
Electrons moves around the nucleus. These electrons possess some energy.
Neutrons does not have any charge and protons are positively charged.
Electrons are negatively charged. Electrons circles the nucleus as opposite
(protons and electrons) attract each other, The electrons moves from one.
atom to another. Thus electricity is produced when protons and electrons
interact each other, It is mainly the flow of electrons. Electricity is of two forms
~ Static Electricity and Current Electricity.

Atoms in a conductor of free electrons that moves gently between the atoms.
The movement of these electrons in the atoms are imegular and undirected.
This means that there is no flow in any particular direction. When we apply
voltage 1o the conductor these free electrons moves in the same direction and
thus current. So current is the flow of electrons, the charged particles through
a conducting medium.

introduced the concept of electric power in nature. He was 3

1 who discovered the notion of static electricity by rubbing

i af fiur Amhar ic 2 hna nf fnceilizad wand Thic amhar

Exclude the 100 most common English words [ @)

Create and edit a Wordbar

Create a Wordbar

Create grids to support students’ writing:

O

Go to =2L** and choose New Wordbar.

Goto + and select Add Multiple
Grids. Choose whether to sort
vocabulary into Topic grids or
Alphabetical grids.

Type or paste text into the text box to

make your Wordbar and choose whether

to filter out the 100 most common
English words. Add brackets around
words to group them in a cell.

Click Create Grids to create your
Wordbar.

Click Done to use your Wordbar.

Back to contents
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Edit a Wordbar

Edit a Wordbar to provide different levels of
support for students:

BET. Wordbar- Editing

Edit
GRID NAME

Edit

WORDS

centre called charge charged circles conductor current conducting concept caused claimed contributions circuil
converted commonly

CEUS

15t Cell Across Top

B Wordbar- Editing

CELLTEXT

Goto E to open Edit View.

Add or delete vocabulary offered in a
grid by typing in the Words text box.
Select the Order drop-down box to
change the order cells appear in the grid.
Change the Cells setting from Standard
to Maximise Height or 1st Cell Across
Top to change the appearance of cells in
the grid.

Select the Columns drop-down box to
change the number of columns in a grid.
Select and choose from the
colour palette to change the colour of a
grid.

Select a cell to change its appearance or
to add other text to the Document when
the cell is selected.

Goto + and choose Add New Grid to
create a new grid.

Select Edit then drag grids in the sidebar
to reorder them.

Choose Apply Settings to All Grids if you
want changes to be applied to the whole
Wordbar.

Back to contents
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Settings:
Accessibility

Use the Switch Access Tool to change how learners access DocsPlus:

1. Select @) from the toolbar to open the Switch Access Tool.
2. On the left, select your chosen access method.
3. Adjust the settings to change how the access method behaves.

active
dormant
lava
molten rock

steam

active
dormant

lava

molten rock

steam

Switch Access

Single Switch

Sean automaticaly, then press 2 switch 10 select
SCAN

Move scan every

Colour

Sound

SWITCH BOX

Crick switch box is not detected. Ensure your box s set 1o CLICKER and pres:
switch.

Single Switch

crater
lahars

mantle

nts  shield volcano

1bs

single Switch

Scan automatical, then press 3 switch t0 select.

SCAN SOUND

Beep

Speak Cell Content
SELECT SOUND

Beep

(To spesk a5 you write, go to Settings > Speech.

volcano

Choose Single Switch in the Switch
Access Tool to access DocsPlus with a
single switch.

Adjust the speed of the scan highlight by

usingthe =~ and * puttons.

Select the Colour circle to choose a scan
highlight colour.

Select Sound to turn on auditory
feedback.

In Scan Sound:

o Toggle on Beep to have a sound
played when an item is scanned.

o Toggle on Speak Cell Content for
the content of a cell to be read
aloud as it is scanned.

In Select Sound:

o Toggle on Beep to have a sound
played when an item has been
selected.

Select Restore Defaults at the bottom
of the window at any point to restore the
default settings.

Back to contents
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active
dormant
lava
molten rock py!

steam

active
dormant
lava
molten rock

steam

Switch Access

Two Switches
Sean vith switch 2 Seect with switch 1.

SCAN
Colour

Sound

SWITCH BOX

— ==
=

Crick switch box is not detected. Ensure your box s set to CLICKER and press a

switch.

Two Switches

Scan with switch 2. Select with switch 1.

SCAN SOUND

Beep

Speak Cell Content
SELECT SOUND

Beep

o spesk a5 you wite, g0 1o Settings > Speech)

Restore Defauits

) |Scan sound

Restore Defaults

[ ]
crater L]
lahars
mantle
5 [ ]
ints  shield volcano
bs volcano
[ ]
[ ]

ints

bs

crater

lahars

mantle
shield volcano

volcano

Two Switches

Choose Two Switches in the Switch
Access Tool to access DocsPlus with two
switches.

Select the Colour circle to choose a scan
highlight colour.

Select Sound to turn on auditory
feedback.

In Scan Sound:

o Toggle on Beep to have a sound
played when an item is scanned.

o Toggle on Speak Cell Content for
the content of a cell to be read
aloud as it is scanned.

In Select Sound:

o Toggle on Beep to have a sound
played when an item has been
selected.

Back to contents
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SuperKeys

SuperKeys is helpful for learners with fine
motor control difficulties. SuperKeys is a setting
that groups letters in the on-screen keyboard

_ and cells in Wordbars into clusters. Select a

No Switch Access cluster to enlarge it, then choose a key.

SuperKeys

To turn on SuperKeys:

o Select SuperKeys in the Switch Access

active Supereys helps users who struggle to target smal keys by grouping crater TO Ol
them into clusters. Sefect 3 custer to enarge i, then select a key. .

dormant lahars

lava mantle

, o Choose Keyboard to group
molten rock p ‘ nts  shield volcano .
deam NS — El letters in the on-screen keyboard
into clusters.

o Choose Keyboard and Grids to
group letters in the on-screen
keyboard and cells in the
Wordbars.

Document

O comren B e SE .y Aa . E=2
Switch Access Icon

e The icon will show Active when switch
[ [z = access has been turned on.

active ash composite volcano  cone-shaped cools crater ° S e | ect t h e | con a ga | n to reo p en t h e
dormant extinct gas gentle slope hardens lahars .
lava layers magma magma chamber main vent mantle SWI tc h AC C@S S To Ol °
molten rock pyroclastic flows runny secondary cones  secondary vents  shield volcano
steam steep sides sticky viscous volcanic bombs volcano
Volcanoes

Back to contents 15




active
dormant
lava
molten rock

steam

Switch Access

Single Switch
Scan automaticay,then press a switch to select,

SCAN

Move scan every

Help button

Sound

SWITCH BOX

Cick swtch box s ot detcted Ensureyour s sk to CUCKER and press & @ a °
switch. L

crater
lahars

mantle

ints  shield volcano

bs volcano

The Help button opens the Help at the
Switch Access page.

Back to contents
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Tailor the Features

DDOCUMENT DEFAULTS

Font

Font Colour

Document Background Colour

REGION

Language

These seftings wil be appled ta new documents

General

Adjust the General settings to change general
DocsPlus App Settings:

Select @ to open the App Settings. It
will open the General page:

o Change the Document Default
settings to apply new settings to
any new Document you create:

= Select Font to change the
default font style and size.

= Select Font Colour to
change the default font
colour in the document.

= Select Background Colour
to change the default
background colour of the
document.

o Change the Language setting for
different regional options.

Select Restore Defaults at the bottom of
the window to restore the default App
Settings.

Select Aa in the lower Toolbar to
change text formatting options in the
document you currently have open.

Back to contents
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Speech

Adjust the Speech settings to change the voice
and when DocsPlus speaks:

e Select @ and choose Speech:

o Adjust the slider to change the
— speed of the voice.

Voice

o Select Highlight Colour to change
how text is highlighted when it's
s read out.

s , o Open the Voice drop-down box to
change the voice DocsPlus uses
and download new voices.

SPEAK AS YOU WRITE

Speak on right-click

o Try Voice lets you hear a sample
of the voice you currently have
selected.

o Use the Speak As You Write and
Wordbars & Suggestions switches
to change when DocsPlus speaks.

Tools & Controls

Adjust the Tools & Controls settings to change
" which tools are available and to improve

L == P T e — &z accessibility:
Voice Notes C @
(@ e Select and choose Tools &
Controls:
s _ o Use the Document Tools switches
— to change which tools offered

while writing in the Document.

o Use the Accessibility switches to
turn on SuperKeys and to choose
whether clicks or taps are
displayed on the screen.

18
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Suggestions

Adjust the Suggestions settings to change the
level of support provided by the Predictor and
Spell Check:

e Select @ and choose Suggestions:

o Change the number of words
offered by the Predictor and Spell
Check.

o Use the Size drop-down box to
change the size the Predictor and
Spell Check are displayed on the

3 screen.

Highlight Colour

o Use the Spell Check switch to
sk s vouware ' choose whether Spell Check is
) turned on or off.

Each Word

Each Letter

R o Turn automatic capitalisation for
S first letters of sentences and
names on or off with the
switches.

o Use the Predict Next Word switch
to change whether the Predictor
offers words before any letters
are typed in the document.

o Use the SoundsLike Prediction
drop-down box to change the
priority given to phonetic
spellings of words.

o Use the Vocabulary Database
drop-down box to change the size
of the database the Predictor
uses for vocabulary.

Back to contents 19




Saving DocsPlus files

iPad

IS WorSpace  DocReader

D E ¢ Aa

Save a Document

Document

New Document

Save As.

Send As
Print

Word Count

Save a student's DocsPlus Document to
continue their writing later:

Tap D and choose Save As.
Choose in which format you want to
save the Document.

Navigate to your local storage or cloud

storage to choose where your Document

will be saved.

Tap E and select My Files to open a
previously saved Document.

DESTEIM WorkSpace  DocReader

D E ¢ Aa

to store a small amount of information in mind and keep it

ai
New Wordbar

I Save As

Send As

Edit

acoustic

association auditory codes confusion

displacement

distraction image independent interference

limited

maintenance meaning minimal rapid

rehearsal

semantic short-term memary sound temporary

Sensory Memory ~ Short-temm Memory (R E——wm—"

[ ]
[ ]
decay
language
recall
[ ]

visual

Save a Wordbar

Save a Wordbar that you've created or edited:

=
Tap [=E=* and choose Save As.

Navigate to your local storage or cloud
storage to choose where your Wordbar
will be saved.

Tap E and select My Files to open a
previously saved Wordbar.

Back to contents
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Send to Document

Create Wordbar

Save a WorkSpace

Save a WorkSpace that you've created or edited:

Tap @" and choose Save As.
Navigate to your local storage or cloud
storage to choose where your
WorkSpace will be saved.

Tap . and select My Files to open a

previously saved WorkSpace.

Back to contents
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Saving DocsPlus files

Chromebook

LIS orkSpace  DocReader

B ¢ Aa

Save a Document

New Document

Save As.

Send As
Print

Word Count

Save a student's DocsPlus Document to
continue their writing later:

Click D and choose Save As.

Choose in which format you want to
save the Document.

Navigate to your local storage or Google
Drive in your file explorer to choose
where your Document will be saved.

CIickE and select My Files to open a
previously saved Document.

PENUEIM Workspace  DocReader

D E ¢ Aa

N

to store a small amount of information in mind and keep it

I
New Wordbar

I Save As

Send As

Edit

acoustic

association

auditory

codes confusion

displacement

distraction

image

independent interference

limited

maintenance

meaning

minimal rapid

rehearsal

semantic

shert-term memory sound temporary

Sensory Memory

Short-term Memory (N SRE—

[ ]
[ ]
decay
language
recall
[ ]

visual

Save a Wordbar

Save a Wordbar that you've created or edited:

|
Click I2E2* 3nd choose Save As.

Navigate to your local storage or Google
Drive to choose where your Wordbar will
be saved.

ClickE and select My Files to open a
previously saved Wordbar.

Back to contents
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Save a WorkSpace

Save a WorkSpace that you've created or edited:

Create Wordbar

Sento Documen Coh e Click @" and choose Save As.
b ; o Navigate to your local storage or Google
Drive to choose where your WorkSpace
will be saved.

. CIick and select My Files to open a

previously saved WorkSpace.

23
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Sharing DocsPlus files

iPad

Share a DocsPlus file to open it on another device or make it available to other staff and learners.

Share via email

SE, Memory Types =] ¢ Aa
Document acity to store a small amount of information in mind and keep it
New Document
Save As
[ ]
l Send As
Print °
Word Count
: tati & ; [ ]
acoustic association auditory codes confusion decay
displacement distraction image independent interference language
limited maintenance meaning minimal rapid recall °

rehearsal semantic short-term memory sound temporary visual

Short-term Momory (@S

Sensory Memory

Share a Document

Tap [;5' and choose Send As.

Choose in which format you want to
share your Document.

In the iPad sharing popover, choose Mail
or your regular email app.

A blank email should appear with your
file attached.

DB ¢ Aa ==

Wordbar to store a small amount of information in mind and keep it
New Wordbar
Save As
I Send As
Edit ]
L]
acoustic association auditory codes confusion decay
[

displacement

distraction

image

independent

interference

language

limited

maintenance

meaning

minimal

rapid

recall

rehearsal

semantic

short-term memory

SensoryMamory | Short-term Memory

sound

temporary

Long-term Memory

visual

Share a Wordbar

=
Tap [=ZE** and choose Send As.

In the iPad sharing popover, choose Mail
or your regular email app.

A blank email should appear with your
Wordbar file attached.

Back to contents
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4 B

to store a small amount of information in mind and keep it

New Wordbar

Save As

I Send As

Edit.

¥ Aa

acoustic

association

auditory

codes

confusion

=2

displacement

distraction

image

independent interference

[ ]
[ ]

decay
language o

limited

maintenance

meaning

minimal

rapid

recall

rehearsal

semantic

short-term memary

Sensory Memory

sound

temporary

Sl 1 ong-term Memory

visual

Share a WorkSpace

Tap @" and choose Send As.

In the iPad sharing popover, choose Mail
or your regular email app.

A blank email should appear with the
WorkSpace file attached.

Back to contents
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Share via cloud storage

Document  [JRSIC T oy

D E ¢ Aa

Share a Document

==

to store a small amount of information in mind and keep it

al
New Wordbar

I Save As I

Send As

Edit

acoustic association auditory codes confusion

Once you have cloud storage installed on your
devices, saving a file using one device will

automatically sync it to the others. You'll need
to install the cloud provider’s app on your iPad

decay

displacement distraction image independent interference

language [ ]

limited maintenance meaning minimal rapid

recall

rehearsal semantic short-term memory sound

Short-term Memory (@ SEsmrym—"

temporary

(GRESEGEGAD  Sensory Memory

visual

and link the cloud app to the Apple Files app.
Ask the person responsible for IT in your school
to set this up.

To share via cloud storage, choose the
Save As option from the menu in the
DocsPlus app.

This will open the Files app. Navigate to
your cloud folders using the options in
the sidebar.

Share via AirDrop

You can use the AirDrop feature to wirelessly share files with another iPad or Mac. See our support
article for more useful information on how to share files via AirDrop.
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Document

New Document

Save As

Send As

Print

Word Count
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Share a Document

Tap D and choose Send As.

In the iPad sharing popover, choose
AirDrop and choose the device to send
to.
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acoustic association auditory codes confusion decay AerrOp and choose the deVlce to Send
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e ) ‘ | Share a WorkSpace

New WorkSpace

Save As

lSendAs

Send to Document : L\ ,b — .‘5' go"‘
E— B el e« Tap D and choose Send As.
L e IntheiPad sharing popover, choose
AirDrop and choose the device to send
to.
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Sharing DocsPlus files

Chromebook

Share a DocsPlus file to open it on another device or make it available to other staff and learners.

Share via cloud storage

Once you have cloud storage installed on your devices, saving a file using one device will automatically
sync it to the others. Chromebooks have built-in support for Google Drive, a cloud storage service.
Save in your own Google Drive or a shared Drive through the file explorer to share your DocsPlus files.

Share a Document

& A

Document acity to store a small amount of information in mind and keep it

New Document

= : o Click @ and choose Save As.
> e Choose in which format you want to
send your Document.

e Inthe file explorer, select Google Drive

acoustic association auditory codes confusion decay

displacement distraction image independent interference language 0 n th e |eft .

limited maintenance meaning minimal rapid recall ° Browse to a |ocat|on |n Google Dr|Ve and

rehearsal semantic short-term memory sound temporary visual C | | C k Save
SensoryMemory | Short-term Memoary (g

% Doau mz [BEL Memory Types u (] @ ¢ Aa V J
Shot Wordbar to store a small amount of information in mind and keep it S h a re a WO rd b a r

avai

= |
| send as ) ac
e e Click =E=* and choose Save As.
e Inthe file explorer, select Google Drive
on the left.

acoustic association auditory codes confusion decay

displacement distraction image independent interference language ° Browse to a |0cat|0n In Google Drlve and
limited maintenance meaning minimal rapid recall C| | Ck Save.

rehearsal semantic short-term memory sound temporary visual

(REERRD | Sonsory Memory | Short-term Memory (RS ey
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Share a WorkSpace

Click @" and choose Save As.

In the Files window, select Google Drive
on the left.

Browse to a location in Google Drive and
click Save.
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Top tips for saving, sharing, and printing

iPad

1431 Tha 13 0t

im]

Files

@ Recents
=9 shared
Locations

A iCloud Drive
[0 onmyipad
@ OneDrive

{i] Recently Deleted

Chapte...ditable

Open a Document or Smart

Tab from Cloud Storage

Open your iPad's Files App.

In the top-left corner tap < until you see
the sidebar.

Select your cloud app.

Browse to your file and tap to open it.

You can also open files from within the

DocsPlus App, to do this, tap E and
choose My Files.
Browse to your file and tap to open it.

BEL Memory Types

Document

New Document

Save As

Send As

Print

Word Count
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Print a Document

Print a student’s work to keep a physical record
of their progress:

Select D and choose Print.
This will then open your print options.
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< Document

Save as type

e Tap D and choose Save As to save
your Document in different formats:

==

e city to store a small amount of information in mind and keep it

DocsPlus Docu

Microsoft Word Document

Text File

PDF

ment
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displacement distraction image independent interference language
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maintenance meaning minimal rapid recall
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Sensory Memory | Shor-term Momory (R REERERIEY

o

DocsPlus Documents can be
accessed on other Chromebooks
and iPads with the DocsPlus App
installed and PCs with DocsPlus
installed.

Save as a DocsPlus Document to
retain Voice Notes.

Save as a Microsoft Word
Document to be able to access
and edit the Document on
devices without DocsPlus
installed.

Save as a PDF to be able to access
the Document on devices without
DocsPlus installed without editing
it further.

Share via Google Classroom

To share a DocsPlus file using Google Classroom, you will need to attach it to the relevant

assignment.
Download the file before opening it in DocsPlus.

See our support article for step-by-step instructions on how to do this.

Share via Microsoft Teams

To share DocsPlus files through Microsoft Teams, choose Send As from the menu in the

DocsPlus App.
In the iPad popover menu, choose Teams.

Search for the person or channel you want to share the file with.

Tap the send icon in the top-right of the window.
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Top tips for saving, sharing, and printing

Chromebook
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LearningGrids

sample DocsPlus Sets
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Open a Document or Smart
Tab from cloud storage

. CIickE and choose My Files.

e Inthe Files window, select Google Drive
on the left.

e Browse to your file and double-click to
open it.

Document

BEL Memory Types

Document
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New Document

Save As

Send As

Print

Word Count
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Print a Document

Print a student’s work to keep a physical record
of their progress:

e Select D and choose Print.
e This will then open your print options.
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Save as type

e Click D and choose Save As to save
your Document in different formats:

o DocsPlus Documents can be

( accessed on other Chromebooks
ST Gy city to store a small ;mount of information in mind and keep it¥ and |Pads Wlth the DOCSPIUS App
DocsPus Document installed and PCs with DocsPlus
Microsoft Word Document

installed.

PDF

o Save as a DocsPlus Document to
retain Voice Notes.

acoustic association auditory codes confusion

displacement distraction image independent interference language

o Save as a Microsoft Word
Document to be able to access

limited maintenance meaning minimal rapid recall

rehearsal semantic short-term memory sound temporary visual

and edit the Document on
devices without DocsPlus
installed.

o Save as a PDF to be able to access
the Document on devices without
DocsPlus installed without editing
it further.

Share via Google Classroom

e To share a DocsPlus file using Google Classroom, you will need to attach it to the relevant
assignment.

o Download the file before opening it in DocsPlus.

e See our support article for step-by-step instructions on how to do this.

Share via Microsoft Teams

e To share DocsPlus files through Microsoft Teams, select Attach beneath the box where you
type a message.

e Choose whether you want to attach a file from your cloud storage, or from your device.

e Select the file and then select Share or Open. This will upload a copy of your original file.

e If the file you want to share is available in your computer’s file directory, you can just drag it to
the message to share it.
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